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CERTIFICATE COURSE ON BASGIS OF OFFICE AFFLICATIONS - ¢
COURSE LUMIENT
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~ MS Office basics.
Assessment test.
Total: 50 Marks.
Answer any Five questions.

1.what are the basic MS Office functions
2.when by whom was MS Office
developed
I 3 .what is the. what is main role of MS
- Office
4. what is the shortcut key for spell check
: end document.
5 which of the following shortcut key
used in print preview.
6. how would you add and remove

g buttons from the toolbar in MS Office.
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“‘MS Office Basics” programme organised from 15-06-2022 to
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